Institut Pendidikan Guru Kampus Dato’ Razali Ismail Writing Stories for Malaysian Children

Writing Stories for
Malaysian Children

A Workshop Course by Brighton Training Fellow Ruth Wickham at IPGKDRI, Kuala Terengganu.

Trainer’s Manual for Sessions 2 and 3
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Sessions 2 and 3: Little Books (4 hours)

A little book (with a front and back cover and six internal pages) can be created by folding a single
sheet of single-sided paper. The Little Book has many uses, including:

e asa planning tool for a new story,

e for ashort story to be quickly and easily penned for an individual child to enjoy,
e forashort story which is then photocopied and enjoyed by may children

e forashort story to be created on the computer and then printed out

e as a pop-up book with a story for the particularly young or reluctant reader

e as astimulant for children writing their own little stories.

Objectives
Participants will

e Create a folded little book. (30 mins)

e Create a pop-up greeting card. (30 mins)

e Create a pop-up story book. (1 hour)

e Use a Little Book to plan a children’s story. (1 hour)

e Create a Little Book story on the computer.(1 hour)

e Share little book stories with fellow participants and on the Internet.
Depending on the background of the participants, more time may be needed for each of these
activities.

Materials
Participants should have their own laptop with Internet access (dongle), notebook and writing
materials. Coloured pencils or markers are needed for illustrating and adding colour.

Blank paper, or one-sided recycled paper, at least four sheets per participant are required.
Participants will need scissors, but these can be shared between 2 or 3 people.

For this module, participants need easy access to a printer.

Participants will be provided with a hard and/or soft copy of the Participant’s Manual for this
specific session including all relevant notes and worksheets.

The facilitator should have examples of Little Books already created.
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Procedures

1. Creating a folded ‘Little Book’ (30 mins)

Each participant should have a sheet of paper, writing and/or drawing materials, and easy access to

a pair of scissors.

Demonstrate the following, slowly, step by step.

Provide each participant with a piece of paper, and make sure they have writing materials and

access to a pair of scissors.

The little book has front and back cover, and six pages.
It can be made with A3 paper, or A4 paper.

A4 or A3 paper

If using recycled paper, fold it with the clean side outside.

pOld the paper in half Fold the paper in half again

Fold the paper in half a third time

Instruct participants to carefully and neatly fold the paper in half three times.
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Unfold as far as the first fold.
Hold the paper with the fold at the top and the open edges at the bottom.

This is the point where some people will make a mistake. Emphasise this point.

Cut down to the fold mark
from the fold edge

Cut on the folded edge (NOT the open edge), down to the fold line.

s

=

Unfold, and fe-fold the other way

Open the paper, and re-fold the other way (with the clean side of recycled paper still on the
outside). The fold is on the cut line.
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... and push them together.

Hold the two ends and push them together. The cut section should open up in the middle, the fold is
at the top.

And there it is!

Keep pushing, and fold the pages around to form the Little Book.

Use your Little Book to write a short story about yourself. Give it a title and picture on the front
cover. Put a small ‘blurb’ on the back cover or just your name. In the inside six tiny pages write about
one of these:

o My family
e My favourite things
e My first day at school
e My special birthday treat
e Having fun
e Anything you want to write about
Draw pictures or illustrations. Facilitator should show some example books.

Share your Little Book story with other participants.
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2. Create a Pop-Up greetings card (30 mins)

The purpose of this step is to create a simplified version of the Pop-Up book. The facilitator should
have some ready-made examples.

Each participant should have a sheet of paper, writing and/or drawing materials, and easy access to
a pair of scissors.

Firstly, create a simple Greetings Card by folding the paper neatly in half twice.

FOld the paper in half Fold the paper in half again

Open the paper, and re-fold it the other way.

Open the paper, and
re-foldithelother way.

:i‘n's ide Q:f"‘»Cu il

The inside of the card — now folded back on itself — is where the pop-up is created.
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Here are some possible pop-up shapes.
NOTE: Pop-Up shapes need to be symmetrical, and attached at each side.

A beak or mouth:

_Re-foldicard.
; - sy Decorate!
put finger inside card to éhi‘h out pop-up section S ‘S

N

f g N A

N, el

A box shape:

l\’hl\'q:‘ir‘i’ a bes, house, (Rt

A face:

Decorate the facejicreateia:

After creating a pop-up shape, decorate the card and add a greeting. Share ideas with other
participants.

Facilitator should show some example cards.
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3. Create a Pop-Up Little Book (1 hour)

This is a Pop-Up storybook which is especially interesting for the young or reluctant reader.
The facilitator should have some ready-made examples.

Each participant should have a sheet of paper, writing and/or drawing materials, and easy access to
a pair of scissors.

Firstly, create a basic Little Book.
Then treat each inside page fold the same as the inside of the pop-up card.

To access all of the internal page folds, open the paper completely and the fold the edges to the
middle on the fold lines.

Folding for pop-ups:
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It is important to note which fold is the cover, and where each of the pages are.

Here is an example of a Pop-Up Little Book with the cuts.

Little cuts for pop-ups:

Booik Cover
(no cuts)

beak (duck) ‘ '

The horizontal fold-line in the middle of the picture above is the top of the book pages, so bear in
mind that the two folds on the top half (where it says ‘box’ and ‘book cover ..." are upside-down.
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Here are some examples of pop-ups in a story context:

Face — nose and mouth pop-ups

Varying the size of the cut, and angle of the fold will change the character. The mouth does not have
to have both lips folded.

Duck Beak or Animal Mouth Any animal will do

Varying the length of the cut and the angles of the folds changes the animal’s characters. Folding just
one side of the cut creates more of a ‘beak’.

Box or Furniture or Item

Position the box cut carefully on the inside page. Cutting one straight cut and one angled cut can
create a house shape.
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There doesn’t have to be a pop-up inside every page.

sn’t have to be a
every page.

Consider turning the book to ‘Landscape’ for a different effect.

our story and pop
together.

e ——
‘//xr(n-ji. Yhetown, post Yhe Shogs.

Participants create a pop-up story.
Decorate the front cover; put a ‘blurb’ on the back.
Facilitator shows prepared examples, participants share ideas.

Discuss with fellow participants how your students would enjoy a book like this.
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4. Plan a story using a Little Book (1 hour)

This session introduces some of the basics of story writing, using the Little Book as a planner. The
following sessions will develop the elements of story design further.

Each participant should have a sheet of paper, writing and/or drawing materials, and easy access to
a pair of scissors.

A selection of simple children’s books (picture books) should be available for perusal.

a) Story Elements
Discuss the basic elements of a story. Look for suggestions such as:

e Setting
e Character(s)
e Plotand or problem and solution
Participants look through the sample books and try to identify these elements in the stories.

(Recognise that there will not be a heading or statement —‘this is the setting’, or ‘this is the problem’
— but the element will still be present in some form, maybe just implied.)

b) Create aPlan
Participants create a basic, folded little book.

Decide on a story title; put it on the front page.

Use your little book to plan your story

————

Azira's new watch

Think of a title

Number the inside pages.
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Use the inside pages to plan and write a very simple story.
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Use your little book to plan your story

g :
Azira was very She wnoticed that
proud of her shiny her friend Nur
new wateh. She i Fadhirah was
wanted to show it wearing a watch
to her friends, but 5 just Like hers.
she couldn't find :
$ o
L% o
s K3

1 2

Designate the first two pages to the setting and statement of the problem.

Use your little book to plan your story

e ——
Azira told the AZira was so upset
teacher, and he about her missing
called Nur wateh that she
Fadhira to his refused to speak to
roow to ask her “? friend.
why she had ¢ teacher was

ation because
@Nur Fadhirah was a

Q‘o good student.

3 4

stolen Azira's 4\@ surprised about the

wateh.

Use the middle two pages to the actions taken in solving the problem.

Use the last two inside pages for the resolution of the problem.
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Use your little book to plan your story

Nur Fadhirah was
Very upset about
her friend
accusing her of
stealing her wateh
because the one she
was wearing had
been given to her

bg her uncle «

5

?@Fadhim were not
e f

Azira found her
wateh - she had
forgotten that she

Left s
; \gc»'

and Nur

riends any wore.

Write a ‘blurb’ on the back page.

Share your Little Book story and discuss the effectiveness of the Little Book as a planner.
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5. Creating a Little Book Story on the Computer (1 hour)

Depending on the computer competence of the facilitator and participants, more than 1 hour may be
needed for this workshop.

Participants should have their own laptops with a recent version on Microsoft Word (2007 or 2010).

Participants could have photos or pictures already on their computers, or have a phone/camera
ready to take pictures for their story.

Creating a Little Book story on the computer allows for:

e Neat print for easy reading
e Insertion of bright pictures or photos
e Printing multiple copies for students.

(Facilitator should practice creating a computerised Little Book, and have examples to show
participants.)

Some examples are available on the Stories for Malaysian Kids website (at

http://storiesformalaysiankids.weebly.com ).

Facilitator: the easiest way to demonstrate this is by showing steps in Word using an LCD
projector.

Note: there are 2 options — Option 1 one is simpler, but Option 2 is more effective.

Page 1 5

Trainer’s Manual


file:///D:/Ruth%20MALAYSIA/Conference%20MELTA/WRITING%20MODULE/storiesformalaysiankids.weebly.com
http://storiesformalaysiankids.weebly.com/

Institut Pendidikan Guru Kampus Dato’ Razali Ismail Writing Stories for Malaysian Children

Instruct participants to open a Word document on their computers.

Home  Insert | Pagelayout | References Ma\hngs‘Review View  Developer
olors + By = = Breaks - 7 Indent]
onts J _'j Ij J £3 Line Numbers ~ j ﬂ jl iE g
o Mar:gms Onen,tam” S\vle Co‘u,mns S Hyphenat\cn . ‘Watermark C:Tf:v EZfdgEErE = n
] Last Custom Setting a ||Page Background
Top 254 cm Bottom: 254 cm
J Left: 254 cm Right: 254 cm
1. Open the ‘Page Layout’ Ribbon. Norml
Top: 2,54 cm Bottom: 2,54 cm
Left: 254 cm Right: 254 cm
Click on ‘Margins’ and select ‘Narrow’. J O e stem 15
ot 127 cm Right: 127 cm | =
—_— Moderate
Top 254 cm Bottom: 254 cm
Left: 191 cm Right: 191 cm
Wide
J Top 254 cm Bottom: 254 cm
Left: 508 cm Right: 508 cm
§ Mirrored
[ = o s oo
Custom Margins...
|
ik rofe [T | o sapes smanan cun soeemher T e | e ;“
2. Open the ‘Insert’ ribbon. |
Inserta 2 X 4 table. NS4
=
e
e | k Tab
3. ‘Select’ the whole table by clicking on the small (/ \\‘
u
square in the corner. \\
4. Pull down the bottom line of the table to the bottom of the page.
Note: if you go too far, the bottom cell will go onto the next page.
When your line is at the bottom, Word may create a new blank page after
you table — this is ok. O
i
[«5]
oo
A\ V4 QCE
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Insert

B

lete

Pagelayout ~ References  Mailings ~ Review  View  Developer | Design | Layout |

n%l ; ‘EI E‘ [EEE2 j 41l Height: :/jI Distribute Rﬂws\‘ S %
‘EI 45 Eﬂ — = =
Insert Insert Insert Insert Merge Splt  Split | AutoFit | = width: 942 cm C\ﬁs—ﬁui@l,&ﬁeiﬂ% = o

Above Below  Left  Right Cells  Cells Table
Rows & Columns Merge Cell size Alignment

= = pirection Margins

Still with your complete table
‘selected’ (showing blue in every
cell),

go to the ‘Layout’ ribbon and click
‘Distribute Rows’.

Option 1 (see below for option 2)

It is now possible to type into each cell, or insert
pictures into each cell.

However:

1. You need to work out which page will be which
when the book is folded.

2. The writing in each cell will need to be turned
one way or the other.

3. Sometimes a table in Word will behave in
strange ways (or so it seems) and layout can be
awkward. (See option 2!)

4. The grid lines of the table should not be visible
when the book is printed.
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1. Working out which page is which (option 1 and option 2).
Create a little book with scrap paper (or look at the one you created in a previous session).
Make sure page numbers are marked on each page.

Open the Little Book flat, and observe where the pages are.

£ ey
Page 2

I a8y
Page 1

5 ade

Cover

q ade

[

Note: If you choose to create a ‘landscape’ little book, the page layout will be slightly different.

o
[<5)
=T}
[l

(a9

Trainer’s Manual



Institut Pendidikan Guru Kampus Dato’ Razali Ismail

Writing Stories for Malaysian Children

|
2. Turn the writing in each cell (option 1) )ty
Height: 673 em 3 BF Distribute Rows =
-
width: 942 em 3 1 Distribute Columns =) | Sty e
Cell Size - -
Place your cursor in the cell.
Open the ‘Layout’ ribbon.
Click on ‘Text Direction’. Page 2
Each time you click will turn the writing to left and right
and right way up.
(It will not allow you to turn the writing upside-down.)
o
Q
T3]
[©]
[a
3. Get rid of the grid lines for printing (option 1 and option 2).
Select the table (click on the
Home Insert Page Layout References Mailings Review View Developer Design Layout
corner square). a-/ . o |
q ) ooy calibri (Body) - 18 - A" A7 | Aa- B, = - AaBbCeDd | AsBbC
B 7 U -ae x, X - -A == T Normal | T No spd

Format Painter

On the ‘Home’ ribbon, click on = o

Paragraph =it Bottom Border

the Borders symbol.

1) Top Border
[44] Left Border
Right Border

Select ‘No Border’. @

o Border

All Borders

[ | outside Borders

3| Inside Borders

= | Inside Horizontal Border
il4| Inside Vertical Border

! Diagonal Down Border

t o Liin Baed
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Here is a slightly more complicated way to enter text.

Insert age Layout  References  Mailings  Review  View  Developer | Design  Layout
EE =) 9, Hyperlink El
1 sl T il @i 2 B8 &

A Bookmark

e | Table Picure Cip Shapes SmartArt Chart Screenshot| oo ... Header Footer  Page
. . i ! . B3 Cross-reference | + Number - SR

Option 2: Tables Hlustrations Links Header & Footer | Builtn
Insert (draw) a text box in each cell of the .

table.

Open the ‘Insert’ ribbon. Simle Tor Box

Click on ‘Text Box’ and ‘Draw Text Box'.

Draw a Text Box inside your table cell.

Annual Quote
[ More TextB

B2 Draw Text Box

h The ‘Text Box’ you just drew

e Can be re-sized by dragging on the small blue
) N O circles.

e Can be turned in any direction using the small
green circle at the top.

e Can now be typed into using your selected
size or style of font.

PageZ 0
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Insert a Picture

A picture can be inserted similarly to a text box.

Put your cursor in the table cell where you want to
insert the picture.

Open the ‘Insert’ ribbon.
Click on ‘Picture’.

Browse your computer for the picture you wish to
insert.

Writing Stories for Malaysian Children

References

P =

Insert Page Layout Mailing

M=1=F

hge Table | Picture Clip Shapes SmartArt
eak = Art 5
Tables Illustrations

Most likely, the picture will be too large. Use the blue circle in the corners to drag it down to a

suitable size.

Note: dragging on the blue circles on the sides will change the shape of the picture and make it look

strange.

©

Using either the green handle at the top of the picture or the ‘Rotate’ button on the ‘Format’

ribbon, turn your picture to suit your Little Book.

Page Layout  References  Mailings  Review

View Developer

n = = - - -
-4 Mk

Format |

vl
4

Design  Layout

Picture Border ~ §] 478 cm

O By @ ! I2- &
B @ -
L[] P ANg3Eem

Arrange Sk Rotate Right 90}

Picture Effects ~
Position Wrap g
ext

Picture Layout ~ Text - T Selection

42 Rotate Left 90°
=X Flip Vertical

b Flip Horizgyffl

WP Rotation Options
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Write your Little Book story and add pictures and illustrations.

You can put text and a picture on each page, but it will be very small.

It may be better to have text and picture on opposite pages.

Get rid of the lines.

1. Table Grid:

Select the table (click on the
corner square).

On the ‘Home’ ribbon, click on
the Borders symbol.

Select ‘No Border’.

2. Text Box Borders:
Select (each) Text Box.
Open the ‘Format’ ribbon.

Select ‘Shape Outline’ and ‘No
Outline’.
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Calibri (Body) - 18 ~ A" A"  Aa- &, = - =
Copy

I U - oabe x, X s LA ==
Format Painter —

ard . Font

Home ’Insert Page Layout References Mailings Review View
P— = | o . i

Pi

aragraph

Developer

2oq

©

Design Layout

—
AaBbCcDd | AaBbC

T Normal

Tii| Bottom Border

i Top Border
[44] Left Border

&

V.

sl Right Border
il o Border
All Borders

E| outside Borders

3| Inside Borders

= | Inside Horizontal Border
i Inside Vertical Border
! Diagonal Down Border

t o Liin Baed

T No spg

P

ings Review View

7 shape Outline ~ - & - [ mign Text -
5 - - &2 Create Link

E EEEEEEE_ o

Position

Developer Format
% ) A o iraction - ﬂ ﬂ Lh Bring Forward ~

Wrap
2
Text+ ok Selection Pane

4 send Backward -

Arrange

— Standard Colors

#®  More Outline Colors...

= Weight 3

= Dashes

This is a story

about a boy called

Ali.
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Print your Little Book

This stage may take some experimentation because printers vary. The problem is that many printers
like to insert a large margin at the bottom of the page — this is why we drag the edge of the table as
low as possible.

Your Little Book file will look something like this:

Notice that the content of each of the
lower four cells has been moved to the

bottom of the cells.

Try printing your book.

(If you have a second bank page in your

document, in the ‘Print’ dialogue box
select ‘Current Page’.)

Try folding your book. i

Notice anywhere that the folds cut

through content.

Adjust where necessary.

o i amaingl

Use your successful Little Book file as a template to create more stories.

Save your Little Book story as a PDF.

.ﬁ ’ Home Insert

= save

r.

[Z Open

Discuss and share with other participants.

Share it on the Stories for Malaysian Kids website. (http://storiesformalaysiankids.weebly.com )

N
P
o0
S

A

Trainer’s Manual


file:///D:/Ruth%20MALAYSIA/Conference%20MELTA/WRITING%20MODULE/storiesformalaysiankids.weebly.com
http://storiesformalaysiankids.weebly.com/

